Example: Parental Consent 
Date: _______
Dear Parent/Guardian,

Your child, __________, has been referred to _________________ community service program to fulfill discipline requirements.  Please see the attached program description.  Below is the location where the students needs to be dropped off and the time they will need to arrive  I have also listed the times when the students will be finished their service work for you to pick them up.  

Your child will need to wear appropriate clothing and shoes for the services they will be performing.  In most cases, shorts or pants and closed toe shoes will be acceptable.  The student will need to bring a lunch if they are scheduled to work through the lunch hour.  Also, if your child has a cell phone, please remind them to turn it off during the time they are working.  

The student will also be required to write a one page essay about their community service experience.  This essay needs to be typed or written neatly. 

If you have any questions, about the discipline charges, please contact the school principal, _________ at ______________.  If you have any questions about the _____ community service program, you can reach me at: __________________.

Thank you for your support of the students at ________. We are working together to insure success for the next generation.

Sincerely,

__________________________

(name)

__________________________
(title)
